C-138 CIVIL RIGHTS FINAL CHECKLIST

Procedures

The C-138 guides you through all the necessary steps to verify and complete the Civil Rights items for a project. It must be
submitted twice—at 95 and 100 percent of project completion; however, it is recommended that you review these items
more frequently to make sure that your project is on-track for completion.

The C-138 will have you verify the following items:

DBE Goal

OJT Goal

Subcontractor Payments
Certified Payroll

Civil Rights Forms

e wh e

If you have questions about the C-138, contact

Aaron Watson
801.965.4110
aaronwatson@utah.gov
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VERIFY DBE GOAL

Verify DBE goal - Sub Systems, Project Admin, Project Details. If the DBE goal is 0, then there is no DBE goal on the project. To find the Current Commitment and
Participation information, continue to the next step.

\‘% Project Development Business System (PRD3) !E
File Edit SubSystems Project Administration window Help

B 8% 20 2B
q‘gb Project Detail !E

Select by: Project F—R4QQ(1 a1) PIH | Project Summary Repart | Search | Fiefresh |
Project Details | M anagement I Funding | Final Estimate Status |
* Project Mumber; F-R499(191) ] * Funding type:
* PIN Description: |15-191; Moab ain Street-Asphat Sections | Courty:
* Concegt: Majr Rehakiltation - Roadwe | Urbanfurat [ |
* Logation: [JS-151; MP 123.85 - 125.38 & US-191; MP 12593 - 126.30 ] % Time Elapsect:
Contractor: |7 W CLYDE & CO ] Mawvard Date:
dokiProject Hoces el
+PIN Projected Start Date:
Esfimated Completion: [ | Actual Start Date:
Paidl % Praject Complete; Final Acceptance Date:
Substantialy Complete: aclP: D
Davis-Bacon Wages: [soplies ] DEEGoal%: [ 8 | Ve r|fy D B E
Route | Seq# | Start | End | Length
= |ndatd\Projected Start Date: 1291201 3| [REE 1239 1254 15 goal
[E ] 1259 1263 04
Mote: * indicates PDBS is displaying data fromePi

If DB Wages apply, then certified
payroll is required.

If DB Wages do not apply, then
certified payroll is not required.

T Bl

|Ready [Dec 17, 2013 02:07 PM A
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DBE Item Payment Analysis- Sub Systems, Civil Rights, Reports. The "+/-" amounts must be zero or positive to show the commitment has been met. Line items are ok if within
10% of the commitment item amount. If committed item was not used or was underrun by more than 10% due to change in scope, must have a DBE Change Order. The current

commitment must meet the overall project goal. If it doesn't, then change order race neutral work and change it to race conscious to make up the goal. If there is not enough
race neutral work, then good faith efforts must be documented.

i'% Project Development Business System (PRD3) !IE
File Sub Systems Civil Rights ‘Window Help

|0E [ &= 20 s
t‘% Item Payment Analysis !E

ITEM PAYMENT ANALYSIS

The bid items on this screen come from the C115

PROJECT HUMBER ¥ Active PROJECT HAME '_IS-191; MP 12365 - 125,538 1151591, MP 12593 -

subcontracts that have been entered into PDBS.
CONTRACTOR IN Wy CLYDE CO RESIDENT EHGIMEER FUSS TAMGREN

CONTRACT AMT |$1 92252214

Paid quantities and amounts populate from

Race - subcontractor payments.

DEE Name
STRUCTION & TF

ltem Description
Rotamiling - 2 Inch

18

F11,015.00 F11,015.00,

RTJ CONCRETE Hakilization ($3.550.01) The “+/-“amounts show how much money has been
RTJ CONCRETE 8 Reconstruct Yalve Box 3200 17,600.00 -0 (o.on ($17 BO00.01) overpaid or underpaid in relation to the committed

RIS CoticRETE 4 Reconstruc Mankols 1200 Goubon i oot {§8,066 61

RTJ CONCRETE 15 Concrete Curk and Gutter Type B1 12000 £,000.00 0010 (.01 ($6,000.01) amount. In this example, the first line shows an

RTd CONCRETE 16 Reconsfruct Pedestrian Access Ramp 2300 36 80000 -0mn 0o Chab Bon a1 Overpayment Of 511’0181 the Second ”ne has not been
RTJ CONCRETE 17 Concrete Sidewalk 93700 11,244.00 - 0010 (0.0 ($11,244.01) . .

HERRERAIS CONCRETE NG 8 Reconshict Walve gy iy g Crniss 17 B o paid, so it shows an underpayment of the full amount.
HERRER&'S CONCRETE,INC. 9 Reconstruct Manhole 000 0.00 130000  9,750.00 $9,750.00

At the end of the project, if any negative line item is

HEREERA'S COMCRETE INC. 15 Concrete Curh and Gutter Tvpe B i EE ana 558000 20T5 00 2075 00

| $115,524.00 $113,154 84 ¥3630.94 | %67,855.00 | more than 10% of the commitment amount, then a DBE
4 3
change order must be done.
| Gual%l E.D%I Orig. Commit % | §01%  Current Commit % | 6.01% RC™% | 6.2% RN %l 457% Complete % | 27 09% | |
[ i / / | !
Project Goal ] — | /- The percentage complete is based on the amount of
items that subcontractors have been paid for.

Subcontractors must be paid completely for all items to
reach 100%.

Current commitment must be
greater than or equal to the
Project Goal. If not, then a DBE

Change Order must be done. y
Fieady / |Dec 17, 2013 02:15 PM

4

RC (race conscious) participation
must be equal to or greater than
current commitment.
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DBE Change Order example:

i’%} Change Order

Project: F-LC45(10) | |company: STAKER PARSON COS DBA STAKERPAVING _ | [CO: 6 |

Dretail

Add Existing Ledger Detail | clel M, Detil | i £-100 - Change Orcler |

Add Existing Ledger tem | Add Mewy kem | C-101 - Letter of Explarstion |

C-102 - Special Provision |

ttetn Description Change Cuartity +-

Current Quantity Orig. Unit Price
IumE sum 1.00 g

012040011 raffic Contral lumg sum

al | l

| DBE Company Matme ] tem ] Seq ] FHA ] Fartial ] tetn Amt ] Gy ] Comment ]
ERFRESS ERNWIRCNMMENMTAL SERMVICES L1 1 0 Partial Service $1o0.00 1 Mobilizetion - Patial Service

AAS BARRICADE COMBANY LT, 1 1 i} Partial Service $2.400.00 1 Partial -Device Rertal

ALA BARRICADE COMPANY LLE, 1 2 i Patial Service g i See invoice

This screen shows a DBE change order. The DBE is paid
less than the committed amount; a Change Order has

1 | to be done to reduce the commitment to the amount

paid.

| Race Conscious | | Race Beutral | Fesequence CO femt | Mcwe to Mon-Farticieting

If there are negative amounts in the Item Payment Analysis, then commitments are not fully met. Compare to Sub Systems, Project Accounting.
Amount Overrun: Green = underrun (no way of filling commitment). Must have a change order to bring the commitment in line with the paid amount.

If there are negative amounts in the Item Payment Analysis and Project Accounting, Amount Overrun is Red = overrun, then check Change Orders - Sub Systems,
Project Admin, Data Entry, Change Orders. Must do a Change Order if committed items have been eliminated.

If the prime commits to a DBE, the scope didn’t change, and the DBE didn’t perform the work or was paid under 10% of the committed amount (due to changes
made by the prime), have the DBE and the prime sign a “Hold Harmless Agreement”. Must have a change order to adjust the commitment.
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DBE HOLD HARMLESS AGREEMENT

This agreement, entered into this day of , 20 , by and between :
hereinafter referred to as DBE (Disadvantaged Busing Enterprise Company) , , hereinafter referred to
as PRIME CONTRACTOR, and the UTAH DEPARTMENT OF TRANSPORTATION, hereinafter referred to as UDOT.

Whereas the DBE is unable to perform work listed in the below Statement of Work, or a change in the line item(s) the DBE was
contracted to perform has occurred.
Statement of work DBE contracted to perform:

Project Number:

Line item(s), Description of work, Reason for not performing work and Amount:

DBE agrees to protect, defend, indemnify and hold the PRIME CONTRACTOR, UDOT, and their employees, free and harmless from
and against any and all losses, penalties, damages, settlements, costs, charges, professional fees, or other expenses or liabilities of every
kind and character arising out of or relating to any and all claims in connection with or arising directly or indirectly out of this agreement
and/or the non-performance of work listed in the above Statement of Work.

DBE Company Official: (Print name)

Signature Date

The Hold Harmless Agreement can be found at:
http://www.udot.utah.gov/go/civilrightsforms
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VERIFY (ON-THE-JOB-TRAINING) OJT GOAL

Verify On the Job Training Goal. The training goal for the project will be in your contract, project specifications, a memo sent to the RE before the project began,
and as a bid item in PDBS. Look in any of these locations for your goal amount.

Compare goal with training hours worked report — Sub Systems, Civil Rights, Reports, On the Job Trainee Project Hours Worked.

1‘% Project Development Business System (PRD3) = !E If this total is less than eXpECted’
File SubSystems Civil Rights  Window  Help then check for the fO“OWing:
DR | 8% a0 s =m
¢D Trainee Hours By Project !E - The employees apprentice
certification could have expired. If
Select Project |.Rasa(1s) employee worked during
Trne Id Hame Sub Contractor Rpt Period | Hours Class User Id |Last Mod Date| Certiﬁcation |apse these hOUrS
12117 Carlsan, Taylor W, CLYDE & 00 09/2013 25 Lahorers-Semi Skiled 544 10402013 ’
WILL NOT count.
15568 Dawis, Dustin L W CLYDE & 0O 0972013 145 Labarers—Semi Skiled 544 5A3R03
13568 Diavis, Dustin L Wi CLYDE & 00 08/2013 2255 Laborers-Semi Skiled | suffens 81212013 -The employee was not classified
18568 Dawis, Dustin L V. CLYDE & CO 0712013 12| Laborers-Semi Skiled a4 12013 on the payroll under the
5345 Revorr, Cole . W CLYDE & 0O 082013 7| Equipment Operators gaa EEYITE] classification of his apprentice
5345 Revorr, Cole . W CLYDE & CO 0972013 78] Equipment Operators g4a 2013 certification. Only the hours
18390 Tarske, Dilan W CLYDE & 0O 0B/2013 995 Laborers-Semi Skiled 544 BA4R013 worked under the classification
that is on his apprentice
Total Hours For Project: 597.50 . . .
certification will count towards
the OJT goal. For example, hours
Should be greater than will not count for an apprentice
F-R4SE(131) or equal to the OJT goal. set up as Equipment Operator and
classified as Laborer.

This report should be run weekly. If no
hours are adding to this report and

Read| If goal is not met, compare hours to C-130 form (also apprentices are on payrolls, there is a

known as the OJT-100 form in the contract) to problem with either the classification or

calculate liquidated damages. Submit C-130 (0JT100) Page 6 apprentice certification. revised 2/2/2015

form in Projectwise.




Compare goal with the Project Accounting screen - Subsystem, Project Accounting, Equal Opportunity Training pay item.

@ File Edit Wew 3SubSystems Project Accounting  MWindow Help _ |El i[
l2H & 20 taBE
ls] : : Section Number 008300011 Units -]
1 - ROAD\NA - nate Bidd #1 - HMAMicro-surfacing 5480 542,00 Lnit Price $10.00
e T Original @ty 450.0000 Original Armt §4,500.000
j Adjusted Gty 312.0000] Adjusted Amt §3,120.00 _|
# PH [Sta |Cimit]
108112013 OJT goal
2 |08M202013 - L
r T 3 |06/142013 [PLACED [Revair, Cole 34.00) TR T
roslization 4+ |08/142013 [PLACED ¥ |Torske, Dilon 2700 270,00 1
5 |08i28/2013 |CHGORD - f2-0001 138.00) (51,380.00) 1
& Fublic nformation Sarvines 6 |09/282013 [PLACED 396.00) $3,960.00 2
7 (11082013 [PLACED » 52 .50 $525.00| 3
7 [Traffic Control
§ Reconstruct Walve Box
9 Reconstruct Manhole
10 {asphat Pavement Soft Spot Repsir .
Hours paid
11 Urtreated Base Course Soft Spot Repalr |
12 Borrowy Soft Spot Repsir
13 Pavement Marking Pairt
14 Pavement Message (Preformed
Thermoplasti Guantity Placed 0050 192% Amovint Paicl §6,005.00
;I Giantity Paid 600.50)  192% Amount Placed 36,00:35.00]
— Ciartity O 288.50) 2, 835.00)
CO ftem # |CO Description BN (SRR Amounf Overrun §
50001 EQILIAL OPPORTUMITY TRAINNG Stockpile Amount $0.00) Price Adjustments $0.00]
Payment-Hold $0.00) Paymert-Releass $0.00] LI
|Ready [Dec 18, 2013 03:52 AM

Currently the hours from OJT Project
Hours Worked Report do not pull
over until the final estimate. We are
working on having them pull over on
substantial complete.

However, the project oversight may
manually add the hours in so that the
contractor is paid for training hours
on partial estimates.

If the hours worked more than doubles the goal, then RE to cut payment off at double the goal.

If OJT hours fall short of the On the Job Trainee Hours Worked Report, then enter the difference on the OJT pay item in project accounting.

Submit a copy of the C-139 in Projectwise, reimbursement affidavit, obtained from the contractor, verifying the Training Agencies have been reimbursed.

If Project No. doesn't show up on “On the Job Trainee Project Hours Worked” it’s become inactive on this screen. 2008 & prior — program not implement to

track hours.
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If training hours are different between OJT Project Hours Worked screen and Project Accounting, then check the employee set up screen: Certified payroll,

contractor employee set up — look for employees name and click.

“Pro ject Development Business System {PRODUCTION]) - [Contractor Employe&

ﬁ Subsystems  Certified Payroll  Window _ |E|£|
EIEIR)
Employee ID# [ 5756 SSH [46-14-7366 Sponsoring Agency |AGC B
i Date enrolled in
L,an Mame posephson Reguired Hours FDDD A New EW . .
Firzt Mame }(alrton Tatal Hours HD.SD | apprentlceshlp program
Miciclle: Mame | Termination Reasan | |
Previous Last Name | Termination Date J00/0040000 |
Previous First Name | BAT Registersd Date [05/21/2013 Date of certificati
Previous Middle Name | Period of Apprenticeship [1 / _ ate ot certimication
Mame Change Date 0000000 Current Certified Date 11202013 good for 90 days from
Gender |Male | Race [white | Daily Dose Tatal Hours | | his d
; this date.
Hire Date [o7/0562011 Dsily Dose Complete Date 00000000
Comments I
Clazsification @ Apprentice [} Journeyman Classification |Equipmer|t Operataors ;!
- Classification of cert
Transaction User
Project Number Sub-Contractar Diate i Hours Classification []
F-R199(139) STAKER &P B4, 08/2013 4050 fem Equipment Operators suffens
Total: 40.50
Grand Total: 40.50
Check the apprentice certification. If the
hours entered in the payrolls do not
Project: F-R199(139 Sub-contractor: STAKER & PARSON COS DBA JACK B. PARS . .
ro1ee (1339) match the classification of the

Project Name: 5R-126; MP .62 - 5.74 & 5R-126; MP 8.74 - 9.15 & SR-126;: MP 14.24 - 1473 & 5R-3

Project Description: Major Rehabilitation - Roadway

apprenticeship certification, the hours will
not count.

Delete Employes Save Exit

I
The Region office should follow up and make sure

contactors are getting new certifications before they
expire.

Feady

Page 8 revised 2/2/2015



VERIFY SUBCONTRACTOR PAYMENTS

Verify Subcontract Payments - Sub Systems, Civil Rights, Subcontractor Payments Entry. Click on each subcontractor and click on retrieve. Make sure all

subcontractors have payments.

i‘% Project Development Business System (PRD3)
File 3Sub Swstems Civil Rights ‘Window Help

_[=]x]

IBEIEERTEEE T

i‘% Subcontractor Payments

Project # [F-R433(191)

Contraetor: [ V. CLYDE & CO

— Project
=] Sub Contract: [EENSON CONSTRUCTION & TRUCKING  — =] | 4y

]| Project tem: [(ALL)

M= E3

Beleve
| Inactive |

Sub Cortractor

fteim Description
tamilling - 2 Inch

* If & Tranzaction Date is highlighted in red, the date when the payment information was entered in
PDBS exceeded the time allowed between payment by UDOT and payment to the subcontractar,

Total Paid: F42,315.00

Select subcontractor and click

“Retrieve” to generate report.

must do this for every subcontractor.

You

Payment Mote

|Ready h

[Dec 18, 2013 10:18 AM

Prime can enter a payment and put it on hold; a comment is required.

Page 9
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If a sub has no payments, then check to see if the sub is a Tier 1. Tier 2, 3, 4, etc. subcontractor payments most likely will not be entered. To check tiers, to Sub
Systems, Project Administration, Data Entry, Subcontracts. Tier 1 subs are required to have payment entries for prompt payment recording. If the prime decides
not to pay the sub for approved reasons such apprentice certifications, payrolls etc, prompt payment still need to be entered in PDBS, and a note entered under
the Payment Note field describing reasons for withholding payment. Also look at change orders for reasons why. One exception is for temporary staffing

services, these do not need sub payments, even if they are tier 1.

l?’ Project Development Business System (PRD3)

File Edit Sub Systems Project Administration Window Help

= = =] ]

FIEREIEEIEELEY

Tier 1 subcontractors are required to have

[ Advertising

Select Project Categary | [ Statu
IF—R499(1 91 ;I |7(:' Project ¢~ Contractar |7(:' Active ¢ Closed AddMiew Subcontract |
e Project | Subcontractor B

-] Addendum CEMTRAL UTAH TESTING & INSPECTION

#

3

4 ELLIS DUDIS GRIMDIMG EMTERPRISES, LLC
S ELLIS PROFILING
E

7

g

subcontract payments entered. Tier 2, 3, 4, etc.

L1185/ C11E |
Sub-contract Mumber I i

subcontractors are not required.

g i“‘ggmez‘g'de' , RT1 CONCRETE Actusl Agresmert At 51640000
ward and Proces
B Change tnders PECHK STRIPING INC Speciaty tem amount [ 5.08
g SCOTT SAMDERSOM TRUCKING, NG )
- Claims 9 GEMEVA ROCK PRODUCTS, INC Tier 2
(7 Contractor Payments 10 5 0 5 STAFFING SERVICES, ING. DEE Type NONE
[ Final Estimate RiC EMTERPRISE SWy A1C Bidisubcontract Amount $16,400.00]
0] ooP 12 HERRERA'S COMCRETE, INC. —
. - Subcontract Pot 0.00%,|
-] Partnering — i
-] Pre-award Checklist Original Project Contract Amourt $1,922,522.14 COMMAMENt Amaurt
-] Progress Reports Tatal subcontracted amount $559,512.44 Item | B/C/ICO | Amount
—{F% Subcontracts Total subcontracted percert 34 30% 5 Partisl Service $1,000.00
- Ut!I!ty AgrE_ements Committed race conscious amount $115,524 00 18 Partial Service $15,400.00
- Uity Imvoices Committed race conscious percent B.01%
Race conscious complisnce amount $115,524 .00
Race conscious compliance percert 6.01%
Race neutral participation amount $id4,394.00
Race neutral participation percent 4.39%
Total Actual Agresment amourt gosasi2dq| | Race Conscinus | [ Race Naubal
|Ready |Dec 18, 2013 10:22 AW
Page 10
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Prompt Payment: Subsystem, civil rights, subcontractor payments. Dates highlighted in red means that the subcontractor payment was not entered within 10
days (projects prior to 2012) or 30 days (2012 projects to current) from when the contractor was paid. The contractor will not receive the $250 incentive if even
one prompt payment is entered outside of 10 days (no incentive for 2012 projects or newer). They are out of compliance with prompt payment. Check Project
Accounting to see if prompt payment incentive was paid.

1‘% Project Development Business System (PRD3)

Fle SubSystems Civil Rights ‘window Help

=

DR | &= |20t aa

(ALL)

Project #  [F-R408(121)

| sub contract: fraLL)

Contractor: [W. . CLYDE & CO

=] Project ttem: [r2LL)

Dject
i Act .
) Acive Betriew
=l Inactive

Retrieve

Transaction ttetm Pay Guzrdity Amourt Est Eritry I
Date Sub Cortractor Mum ttem Description [Type | Completed Paidl um|  Dste

13126/2013 PECK STRIPING INC 13 Pavemert harking Paint FLACEDRS604 5000)  $11,72865 1 |0907r0l3

B126/2013 PECK STRIING INC & Mobilzation FLACEL  zoooo] 1915000 1 |0927/2013

102172013 PECK STRIPING INC 13 Pavemert Marking Part PLACED 2452000  $538214] 2 [110212013

112172013 PECK STRIPING INC 14 Pavemert Message (Preformed Thermoplasti PLACED  920000[  $10,14392) 2 [11:21/2013

112172013 PECK STRIPING INC & Mobilzation FLACEL] 40000  $3,500.000 2 112172013

282013 RTJ CONCRETE 15|Concrete Curb and Gutter Type B1 FLacEd - oo [F001) 2 |102erma

07257201 g T CONCRETE 16 Reconsiruct Pedeslrian pocess Ramp FLacEd  -oo1g) (3001 2 [10:282013

DR25/2013 RINCCNCRETE 17 [Cancrete Sidewalk FLACED - o010) (3001 2 |102802013

015 -0mo 2

0262013 RTJ COMCR 4 FLACED  -0010) gooty 2 [oesiens

A rstrydl Manhole PLACED om0 (3001 2 |102802013
If any of these m are .I itz Control PLACED 3682500  $7,188.24 1 |090272013
then prompt payment was A2 inch FLacEd 3172500] 34085000 1 [10M6E013
Total Paid: 547 570.43
not met. Check Project
Accounting to make sure the  [immeitbe oot -
prompt payment incentive Payment Hote
e had to fire another DBE
was nOt pa|d . to cleanup RTJ's uncompleted wark
208, which may increase.
l@y |Dec 18, 2013 10:35 AM
Page 11
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VERIFY CERTIFIED PAYROLL

Verify Payroll - Sub Systems, Certified Payroll. Click on each contractor to make sure they have payrolls in the system. Not all payrolls will have names listed, so

check payrolls until one does. Most trucking companies,

suppliers, professional services, engineering firms & surveyors do not require certified payrolls. Check

C-115 for these types of work. One exception is for templorary staffing services, these do need payroll because they provide actual employees to the site.
(If a contractor does not have access to a computer or their computer will not run PDBS/Citrix, then they will need to fill out paper payrolls. The following is a

link to the WH357/348 Payroll Forms on the UDOT website: https://www.udot.utah.gov/public/ucon/f?p=100:pg

If payroll dates show up, but no employees are listed, chd
and reason for exception (i.e. salaried foreman).

/IF there are no \ Project De

. i Subsystems  Certified Payroll  Window
employees listed on

:::T,V:4089,.)

ck under Exceptions for salary employees. Check the Exceptions; they must include employee position

=IEIEY

the payroll- check

Project Mumbet: |F-R499[1 a1

=1

Payroll End Date:

Payroll Date  Payroll # Created Date

Wiendit Payroll Comments

the exception for

Project MName; 'JS-1 91; MP 123.85 - 125.36 & US-191; MP)

125.95 -

12630

lwentered.

heck to verify that
employees are entered on
the payroll and hours are

013

NO WORK or

Contractor: |EIENSON CONSTRUCTION & TRUCKIMNG

Supplemertal |

salaried employees

—Payroll Informstion

Authorized Agent Title:

Fresidert I

nan

Authorized Agent Email: josn bensontrucking@uomsi.co

To left of the word
“exceptions”, there

Authorized Agent Mame:

is a button (it does

I_ Cortractor Final Payrall

Statement of Compliance Options
Where fringe benefits are paid to apprg
plans, funds, or programs

~

«

wWhete fringe benefits are

NO WORK WEEK- If there are 3

consecutive NO Work weeks -you
can make a note in the exception
not work till 00/00/2014. Then on

not show) click to

Tax klertification NumBEr(TIN)
> =

gftice  Daily Dose

]

the next payroll pick up at the next
payroll number.

the |eft —th|s W||I WHHKH_3011 [N Gross Amount Earned = Total of all Gross Amount records for Employee
b WRH_K_4255 CLAYTON, SHANE l_ l_ * Owertime Gross Amount = (((Rate X 1.5) + Cash Fringe Rate) X (Total Hours 1)
ring up a '
g p * For Misclassification Adjustments & detailed comment is required explaining what job class the
Add Employes Delete Employes adjustment iz for.
statement of | |
. Cortractor oL ek Hr Total  Hourly Frincie Cash  Total Hourly  Gross
com plla nce screen - Code Clagsification Adj  Ending  Typ Su Mo Tu We Th Fr  Sa Hours Rate Rate  Fringe Rate  Rate Amount_ Gt Sppl
140080 = |[ruek prive T ~[s ] q of of ofced voof oo 1726 146q 000 4.47] 1946 330510 ] [
Check for no work
or salaries /
Add Time Entry Record | Delete Time Entry Record | “igwy £ Edit Comment Time Entry |
Gross Amount Cither Cther Total Gross Feceral State Check Cther Total Met
Earned Projects Payments Amourt Earned  Taxes Taxes Fica Medicare Mumker Deductions Earned
330.51| ‘ 0| | 0.00| | 330.51| | 1?.00| | 12.00| | 2 4s| | 1.00| | ?184| | 0.00| ‘ 279.03)

If Davis Bacon is
not applicable

_—

There should always be WEEKLY payroll- even if L

there will not be

Anv nAavuralle

there are no work weeks

Page 12
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https://www.udot.utah.gov/public/ucon/f?p=100:pg:::::T,V:4089

If missing payrolls, verify Award Date =

payrolls and will not be in the Certified Payroll\orogram.

i‘?} Project Development Business System (PRD3)

File Edit 5SubSystems Project Administration Window Help

IEIEREIEEIE Y1)

i'% Project Detail

Select by: Project |--R499(191) | pm|

Project Details | tdanagement

Froject SummaNy R eport

Search

Refresh

| Funding

* Project Mumber: F-R499(1 91

* Pl Description: I:IS—1 91; Moab Main Street-Asphalt Sections

* Concept: Major Rehabilitation - Roadway

* Location: JS-191; MP 12385 - 12538 & US-191; MP 12593 - 126.30

Cortractar: .. CLYDE & CO

JobiProject:

* FiN

Estimated Completion: [ |
Paic! % Project Complete:
Substantially Complete:

Davis-Bacon ¥Wages: [Bpplies

Maote: * indicates PDBS is displaying data from Pk,

*** | ndste Projected Start Date: 0729520 3

| Final Estimate Status

* Funding type:
County:
Urban/Rural: :

Time Elapsed:
Award Date:
Proceed Date:
Projected Start Date:
Actusl Start Date:
Final Acceptance Date:

ocP: []
] DBEGosl %: [ & |
Route | Seg#t | Start | End [ Length
mMap 1 1238 1254 15
map 2 1258 1263 04

i

|Fieady

[Dec 18, 2013 11:06 AM

Page 13
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Statement of Compliance Options - If checked "Where fringe benefits are paid in cash", then look at each Contractor to make sure they have the fringe rate as

"Cash Fringe Rate".

= X

Check the statement of
compliance- If “Where
fringe is paid in cash”
button is checked then
Cash fringe rate field
should have amount
entered.

If contractor has “Where
fringe benefits are paid
to approved plan, funds,
or program”. Then the
employees that have the
approved plan should
have amount listed in
the Fringe rate field. If
some employees are to
approve plan and others
are paid cash fringe,
then it must make a
noted in the exception.

*If a contractor has
checked to approved
program —confirm with
Central that the
contractor has an

annraved nlan

=
Proje Developme B g : PROD D Payro
ﬁ Subsystems  Certified Payroll  Window
FIEIE]
Payroll End Date:
Project Mumber: [F-R439(191) ~] Payroll Date  Payroll#  Created Date it Pavrol G » ‘
e ayroll Comments
Project Mame:  |US-191; MP 123.85 - 125,36 & US-191; MP 125.93 - 126,30 | a2l Faytal #2 03;3001 |
Contractor: |[BENSOM CONSTRUCTION & TRUCKING Supplementsl
Audd Paryroll Delete Payroll |
Payroll Information /
; _ - Staternent of Compliance Options e Print Statement
OAREHELSE] (EEN UEE FreSIdent | ~ ¥where fringe benefits are paid to approved
Autharized Agent Mame: |.J.:.an | planz, funds, or programs
Autharized Agent Email: ioan bensontruckingi gmail c:orrl [FeTin YK
4 . . SEamar. & where fringe benefits are paid in cash
. E .
[ Contractor Final Payrall xceptions Calculation Motes
Tax Identification Mumber(TIN) Etnployes Mame spprertice Daily Dose ﬁ # The values should reflect the amourt on the paycheck.
WK 4435 GALBRAITH. DARREM - - * Gross Amount = (Total Hours X (Hourly Rate + Cashfringe Rste))
HHH-HH-3{ T2 GALBRIATH. KALLIE - — * Grozs Amourt Earned = Total of all Gross Amoupl records for Employes
RN W15 ZILLIG. KEVIM r - * Cwvertime Gross Amount = (((Rate X 1.5) + CgEh Fringe Rate) X (Total Hourd
* For Misclassification Adustments a detailgf comment is required explaining
Add Employes | Delete Employes | adjustment is for.
> I
Caontractor Group Week Hr Total  Hourly Fringe Cash  Toggl Hourly  Gross
Code Classification  Ad Ending Typ  Su Mo Tu We Th Fr Sa Hourz  Rate Rate  Fringe Rate Fate Amount Cmnt Sppl
140090 |ITruck Drive < || R E of of o o 2] oo 4o0] 1725 1469 0.00) 4.47) 1946 330510 0 O
Add Time Ertry Record | Delete Time Entry Record | “iewy fEdit Comment Time Ertey |
Gross Amournt Cther Cther Total Gross Federal State Check Cther Total Met
Earned Project= Payments Amount Earned Taxes Taxes Fica Iedicare Iumber Deductions Earned
| 330.s1| | u| | n.un| | 330.51| | 1?.nu| | 12.DD| | 21 .48| | 1.nn| | 1 84| | D.DD| | 27303
<
Ready
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Employee Exceptions- Certified Payroll, Reports. Check if corrections/adjustments were made in Certified Payroll, Payroll Preview (see next page). If so, status

should be changed to Accepted. If not, the Region will coordinate with the contractor to fix it. Also, if the status is Accepted without adjustments, the Region
will coordinate with the contractor to fix it.

':"_‘-‘Pruject Development Business System (PRODUCTION) - [Employee Error Exceptic VRS

[=1x]

isuhsystems Certified Payroll  wWindow

d|E| = - print report
BETWEEH: ~ 7/ 12005 | AND [12M82013 | pROJECT HuMBER: T-R#29(181) I | [ Generate Repart | Prirt - look at reason that the payroll was rejected

- check to see if the correction was made.
- If corrections were not made, contact the contractor to

-

EMPLOYEE ERROR EXCEPTIONS REPORT 12182013

From: 07012005 To: 12182013 get details on rejection.
- Contractor has 14 days to make revisions to the payroll-
p— — e After 14 days the contractor will need to contact Central

Proi Hum: F-R499(181)

Civil Rights to make revisions to the payrolls.

Payroll Rejected? [ | Company Name: BENSON COMSTRUCTION & TRUCKING

Payroll End Date: 0571052013 Payroll & 2
[Ehane Clayvton Rejected | 5/3002013 12.47:50

[ STEM ERRORS - Validation Message # 5 - For standard hours, the total hours for & vweek mus__|

e 40 hours ar less. Please adjust the number of hours, or enter an explanation. - Crested Date:
130/2013 12:46 PM

Example:

If a payroll has a message, “The sum of the total hourly
rate (hourly rate fringe rate+ cash fringe rate) must be at
least this amount S_16.25 . You entered: S_15.00_”

CMTRACTOR COMMENTS - He worked over time for 1/2 hour

FRO.J OFFICE COMMENTS -

Payroll Rejected ? |:| Company Hame: o\ CLYDE & CO

Payroll End Date: 12/06/2013 Payroll # 12
Brady King Rejected  [12/6/2013 09:45:44

[EYSTEM ERRORS - Validation Message & 4 - For an adjustment, & comment is reguired. - Creste:

<

Date: 120672013 9:46 AM

OMNTRACTOR COMMENTS - should have heen paid $32.16. Paid him the difference.

| o

FEm 1 AEEIAE ST

Feady

In this situation an adjustment must be entered by the
contactor for 1.25 (which is the difference) YOU NEED TO
LOOK FOR THE $1.25 ADJUSTMENT.

Page 15

This report should be run weekly
to verify no rejected payrolls.
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This report is where the rejected payrolls can be
Certified payroll, Payroll preview accepted. The payrolls should only be accepted after
verifying the appropriate the corrections is entered.
When accepting the rejections, make sure to accept

"-‘_"_"‘Pruject Development Business System (PRODUCTION) - [Payroll Preview] the Original rej9CtEd payroII and the adeStments that
il 5ubsystems  Certified Payrol  Window cross reference with the original rejected payrolls.
|G| Adjustments are automatically rejected until they are
—Contractor/Payrall Infarmation reviewed and accepted_

Praject Nurmber: [F-R4330141) - Paprolls:

11/09/2013 Payrol HE -
Froject Mame/Location: b‘ther: WASHINGTOM FIELDS ROAD to: 1.30 for: 1.30 | H

11/02/2013 Parol #4
Contractor: [STAHER & PARSON COS DBAWESTERN ROCK PRO x| |owersents Papol#3 X

Payroll Status |

Tax ID Mumber Employes Mame ‘Work Classification ‘/
HA-AH-1616 LUNEZ, GUADALLPE Ecuipment Operators R

When checking pay

Conbactor Address: |51 N. RED ROCK RD ST. GEORGE, UT 84770 | entries, verify that you

check each

employee and each
pay entry line.

(Scroll down for more

Contractor entries if needed)

j| Endling |Typ| Su

140026 M3i201 5
0j 0j 7.00 0j
||1 40026 ¥ prazizol o 0j 0j -1.00] o -1.00f 2555 0| 7o) 3559 -26.58 J
| -
Syetam Erter Corfracter Camments Froject Offics Comment Stats_Pooeplrzent The status is automatically rejected if there are issues.
alidation Massage #: 4 - For an Time keyved to wrong craft and class Rejected . .

lodivetment, » comment is required. - oo < To accept click in the accept button then enter.

Tatal Fedaral State Ciher Tatal et =

Grogs Taxes Taxes Fica )’kdicare Deductions |Deductions | Wages = ayrull ltem Status (Pruject UfﬁCE] !E

1781 i& 1071.00) ADD Ey/ 22 96 294 54 531 .69 122985

N TO PULL THIS UP- RIGHT CLICK. IN PROJECT OFFICE COMMENTS- A project office comment is required
PULLS UP GREY SCREEN, INSIDE GREY SCREEN RIGHT CLICK. ) )
THIS WiLL ALLDW YOU T MAKE COMMENT | when accepting a rejected payroll.
Please verify that

the adjustment

Example: This adjustment is for the

payroll# __ and is the correct amount.

amount is the
CHECK THE MATH ON THE

ADJUSTMENTS TO VERIFY THAT ok Caricel
THE ADJUSTMENT ENTERED IS
THE DIFFERENCE NEEDED TO
MAKE UP SHORTAGE IN PAY

needed amount to (Please put your name with comment

correct the entered.)
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1391 report - Ceritified payroll, reports,1391 salary entry. Check that each contractor has entered info monthly for ARRA and for the month of July for all other

projects, if they worked in July. Pick project, company name, and reporting month year. Have all reports through July each year entered by Aug 17" so they can
be included in the federal report.

':"_"_"'Project Development Business System (PRODUCTION]) - [ ]

iSubsystems Certified Payroll Wi

dow

FIEIE)

/

Project Number. [F-R4330141)

-1

This form is to be developed from the “Contractor’s annual EEO Report.” This Data is to be
compiled by the state and submitted annually. It should reflect the total employees on all
Federal Aide Highway Projects in the State as of July 31. The staffing figures to be reported

should represent the project work force on board in all or part of the last payroll period
preceding the end of July.

CFR 23 Appendix D to subpart A of part 230-Federal-Aid Highway Construction Summary of
Employment Data (form PR 1391)

ﬁnly contractors that worked in July are required to \
enter a 1391 report. Check the contractor individual

R eportin
Company Name:  STAKER & PARSON COS DBA WESTERN ROCK PRO i [ Add Month ‘rear |
Project % complete: [0 55 “ Enter in decimal format. Ex. 25,
ESTIMATED PEAK EMPLOYMENT CI k d
ick drop
Manth and Year: I?.-"‘I Jf2ma3 * Enter first date of the month of the peak. employment month. Format [mm.dd ) down to see
Mumber of Emplopees: |3
entry.
Humber Of Total Salary Total Ho 5\
Job Hame Race Gender Employees Amount Worke
SUPERYISORS  |vhite - |Male - 1 F749.25 16
CLERICAL  |vhite w |Female - 1 $5835.30, 5
EMNGINEERIMNG PERSOMMEL  |vhite - |Male - 1 F226.17) 7|

Feady

* 1391 Report will be generated by Civil Rights for the month of July each year. Generate 1331 Report |
Contractors are required to enter zalared emploves information but are ot required to generate the report.

payrolls to see if a payroll is entered for July and had
employees with time entries. If a contractor has no
work weeks in the month of July, then the 1391
report is not needed.

\_ J

Page 17
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Form 1444- Certified Payroll, Form 1444. Check that each contractor does not have outstanding 1444 requests. If one shows up then check to make sure Civil
Rights and Department of Labor (DOL) have approved it. If the DOL rejects a request and provides a new rate, obtain documentation from the contractor that
they paid the difference in rates. If there is a request entered but has not been submitted to Civil Rights, then check the payrolls for that contractor to make

sure no payments have been made with that code. If payments have been entered with that code, then Region to obtain a 1444 request from the contractor
and send to Central Civil Rights to get it approved through the DOL.

To verify if there are 1444 requests click
here.

""_"7"Prnject Development Business System (PRODUCTION]) - [Payroll Entry]

iSubsystems Certified Payroll  Window

=l=1x|
FIEIE

/]
Paryroll End Date:
Project Number: [F-R438(181) -] Payroll Date  Payroll #  Created Date P — i
1EwY, ayrol OIMMEnts
" . N 0972172013 Payroll #5 090272013« —I
Project MName: ’JS—T 1, MP 123,85 - 125.38 & U5-181, MP 125.83 - 126.30 | DANFR013 Payrol #4 091252013
Contractor: ‘PECK STRIPING INC

=] (58172013 Payrol #3 D8iz82013 Supplemental

08102013 Payrol #2 08/2602013 %

Aot Payroll Delete Payrall |
—Payroll Information

of € i Opti " "
Authorized Agerd Title: ptions ViewPrint Statemert |
» Where fringe benefits are paid to approved
Authorized Agent Mame: I:l plans, funds, or programs

) " Fortm 1444
Autharized Agent Email l:l  Where fringe benefits are paid in cash

l_ Cortractor Final Payroll

E .
ceptions Calculation Motes
Tax Identification Mumber(TIN) Employee hame Apprertice  Daily Dose * The values should reflect the amount on the paycheck.
* Gross Amourt = (Total Hours ¥ (Hourly Rate + Cash Fringe Rate))
* Gross Amourt Earned = Total of &l Gross Amount records for Employee
* Owvertime Gross Amount = (((Rate ¥ 1.5) + Cash Fringe Rate) X (Total Hours))
* For Misclassificstion Adjustments a detailed comment is required explaining what job class the
Add Employes Delste Employes adjustmert is for
Contractor Group Week Hr Total  Hourly Fringe Cash  Total Hourly Gross
Code Clagsification Adj Ending Typ Su Mo Tu We Th Fr Sa Hours  Rate Rate  Fringe Rste  Rate Amount  Cmrt Sppl

Add Time Entry. Recard

[Delete Time Entry Record ieyy L Edit Camment Time Entry:
Gross Amount Cther Cther Taotal Gross Federal State Check Cther Total Met
Earned Projects Payments  Amount Earned Taxes Taxes Fica Medicare Mumber Deductions Earned
d| | [
|F|aady

Page 18 revised 2/2/2015



i':fpruject Development Business System (PRODUCTION) - [Standard Form 1444 Selection]

ﬁSubsystems Certified Pavroll  indow

- 1= 151

Project Mumber F-Fd49971917

Project Descriph |L|S-1 91 MP 12385 -125.38 & US191; MP 12593 - 126.30

Check all contractors
Cantractor [PECH STRIPING INC F—"

Request Date Wiork Started Date

Ok Exit Add Wiew/Print B epaort

Click on request and then click OK

Ready
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':‘-’-"Project Development Business System (PRODUCTION) - [Standard Form 1444 Entry]

WSubsystems Certified Payroll  Window

FIEIE)

DOL DATE- if a DOL date
has not been entered it

REOQUEST FOR AUTHORIZATION OF
ADDITIONAL CLASSIFICATION AND RATE

Praject Mumber: |F-H499[1 91)

| means-it had not been

— approved and project
Praject Description: |US-1 I MP123.85-126.38 & US-191; MP 12593 - 126.30 | View/Print Report | .
cannot close until DOL
Contractor: [PECK STRIPING INC | approval
Date of fyward: B20/2013 Date Contract YW ork Started: I B/ a/oma = I
* Ferceniages i pvhole numiber fonmalt /
Contractor Class Original | Original | Original | CR CR CR CR CR DoL poL DoL poL oL
Code Name Rate Fringe |[Fringe %| Rate Fringe |Fringe %] Acc Date Rej Date Rate Fringe |Fringe %] Acc Date Rej Date
I Pavement Tape Installer 14.40) 241 000  14.40 241 0.000008/2013 Pom0o0o0 14.40, 241 0.00020472013 POO00000

Verify that a CR rate/fringe and Acc. date are
entered. Verify that a DOL rate/fringe is
entered. If the CR rate/fringe and the DOL
rate/fringe are the same amounts then the
1444 was accepted at the requested rate.

Tobe completad by Frime Contractor Nohesk a5 Apamanais) :
™ aGREE ™ DNAGREE

If the amounts are different then the DOL

T b completed by Contracting Officer {Check-as Ngaropiaie) :

p The Interested parties AGREE and the Contracting

|- The interested parties CANNOT AGREE on the proposed

If the 1444 is accepted
and has the same rate as
the requested rate then
no further action is

|E required.

izer recomments approval by the Yage and Hour division.

rejected the requested rates and make up in
Cortract Dffce Subrited Date: ~ [10/8/2013_| pay will be required by payroll adjustment.

zification and wage rate. A determination of the question by the wage and hour division iz therefore rel

I
If the 1444 was rejected -Go through each of this contractor’s payrolls and each employee listed on the

) payrolls. Look for the assigned contractor code. The contractor will need to pay the difference between
the CR rate/fringe and the DOL rate/fringe for each employee hour worked under this assigned code. The
contractor will need to make an adjustment on a new payroll that makes up this difference. The system
will not alert you even if the 1444 is rejected.

If 1444 request was denied, the contractor is required to do an adjustment for each time entry that uses the code assigned to this 1444 request .
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Certified payroll , Reports ,Create 1444 classification by Project Report

=2/

':"_"_"‘Pruject Development Business System (PRODUCTION] - [Create 1444 Classifi®arcn By Project Report]
i Subsystems  Certified Payroll  Window == x|
|| =]

Project Mumber |F-DD4D(1 143111 ;l

Praoject Description |U5-4EI; MP111.32-113.86

1444 CLASS BY PROJECT

Project Mumber: F-00400111 3114

Contractor Contractor | Hourly | Fringe | Fringe k:lassification Mame
Corde Rate | Rate % |
[BMERICAN PAVEMENT MARKINGS DB INj | 1555 268 [rooving: Msin line striping & message grooving (driver & operstar)

-
| | »

This report should be run weekly. This report shows all
the 1444 that are on this project. Each 1444 that show
on this report should be checked to verify that it has
been submitted to Civil Rights office. The CR Rate field
will have a date if the 1444 has been submitted. If
there are no dates, please contact the contractor and
Froady have them submit to Civil Rights office.

FErint Exit
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Check that adjustments are made and are correct — Example:

“Project Development Business System [PRODUCTION) - [Payroll Entry]

Subsyskems  Cerkified Pawroll  Window

H|&[a

Project Mumber: |F-DIJ4IJ(EI4JI-r

|

Payroll Date

Payroll End Date:

Payrall #

Created Date

Project Mame: F_IS-4D; Wiasstch/Summit Courty Line to EOC |

08M872012 Payroll #17 082472012
051472012 Payraol #16 081972012

WiewEdit Payroll Comments: |

Supplemerntal |

Cantractar: |DR‘rr CREEK STRUCTURES LLC Ll 0a 2 Payroll #15 05M 42012
05052012 Payroll #14 051072012
Al Payroall Delete Payrall |
Payrall Information
i i o Check rate & fringe to make sure that the
Authorized Agent Title:  [Controller B e Wi Print Statement ‘ &
] ] ¢~ Vhere fringe benefits are paid to approwve]  The hourly emplovee is paid the correct amount
Authorized Agent Mame; S'Ck adj . plang, funds, or programs rate would - 124 ploy p :
) o+ utton an arm
Auttorized Agent Emsil; uu:tures.c@ O i s EreEts a5 pe i sssh be the
reference
amount
; original . that was
[ Cortractor Final Payr payroll that Exceptions =
Tax Identification Mumbd  was shorted loyee Mame Apprertice Daily Doze * off the reflect the amount an the .
TEE in week ate + Cash Fringe Rate))
WM WK-455T Andine W Grozz Amount recards for Emplovee
Rate X 1.5) + Cazh Fringe Rate) X (Total Hours))
Adiustments a detailed comment is required explaining what job class the
Add Employee Celete Employes adjustment iz for
Contractor Graup Wyeek Hr Total  Hourly Fringe Cash  Total Hourly  Gross e
Code Clazsification Adj Ending Twp Su Mo Tu We Th Ft Sg  Hours  Rate Rate  Fringe Rate  Rate Amount  Cmrt Sppl
2 - ||Carperters = | 0si200201; -] = 0] 850 950013500 8.50] 0 0| 40100 001 0.0 432 433 1732001 ) [
2 w [|Carperters - | (052002000 =] O 0 a 0 0] 1.00(10.50 ol 11.50 001 0.0 432 433 4870 ]
2 v [|Carperters « |l 027201 <] = 0 00110500 62001000 0 0| 35.00 001 0.0 432 433 1818501 O
2 w |[Carperters - | 0603201 -] = 0 0 of 9.00f 900 550 af 2650 o 0.00 432 433 114730 E D
i
Add Time Entry Record ‘ Delete Time Entry Record ‘ “iesne § Edit Comment Time Entry |
GFross Amaount Cther Cther Total Gross Federal State Check Cther Total Met
Earned Projects Payments Amount Earned Taxes Taxes Fica Medicare Mumker Deductions Earned
| 1053.02| | D| | D.DD| | 1053.n2| | 42.DD| | 15.DD| | an.ns| | u| | 3250| | D.DD| | 945 97
« i
Ready
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CIVIL RIGHTS FORMS

Check that the following forms are in Projectwise.

Form Description Form Requirements

C130 Training Commitment Form This form is required on projects with training goals. The RE should request that the contractor
complete this form for the preconstruction meeting. This form is used to calculate liquidated damages
in the event that the goal is not met.

C131 Equal Employment Opportuntiy The RE should perform a review within the first two weeks after beginning work on the project to verify
Bulletin Board Review the Contractor’s compliance with these requirements. Reviews will then be conducted bi-monthly
throughout the duration of the project
C133 Harrassment, Intimidation, and Federal regulations require that all employees working on Federal-aid projects be informed of the need
Coercion (HIC) Roster to maintain a workplace free of harassment, intimidation, and coercion. The Contractor is required to

hold HIC meetings and record the meeting attendees on the C133. All employees that work on the
project must be recorded on a C133.

C136 Labor / EEO Interviews The RE or appropriate designee should conduct interviews during the second and fourth week the
Contractor or each subcontractor, or any combination thereof, is on the project. As each new
subcontractor begins working on the site, employee interviews must be conducted. If the Contractor’s
workforce is comprised of eight persons or less, all employees must be interviewed. Otherwise, a
random number of employees should be interviewed and the RE should make certain that a
representative from each craft is interviewed. Additionally, when possible, interviews of at least one
minority, one female, and one Caucasian should be performed.

C138 Civil Rights Checklist Checklist of all Civil Rights items on a project. Checklist must be submitted with partial estimates
twice—when project is at 95% and at final completion.
C139 OJT Reimbursement Affidavit RE or designated representative must complete this form and send it to the training agency (AGC or
union), and receive a signed copy back from them signifying that they have been reimbursed.
C141 DBE Commercially Useful Function RE or designated representative must complete a commercially useful function review for each DBE
(CUF) Project Site Review contractor. This includes suppliers, trucking companies, surveying.
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