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STAFFING PLAN 

	Name
	Firm Name

(Prime and Subs need to complete a detailed Staffing Plan)
	Proposed Role on Project
	Certification Category/

Level
	Utah License/ Certification No.
	Other State License/ Certification No.
	Education Level
	Hours

(Estimated number of project hours)
	Rate of Pay

(Current actual rate of pay)
	Rate on Cost Proposal

(Note any pay variances in a footnote)*

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


· Include all personnel proposed to work on this UDOT project, including sub-consultants.  Add additional pages if needed.

· If the Project Team has a change in personnel during the selection or negotiation process, the Consultant is required to submit notification in writing immediately to the UDOT Project Manager and the Consultant Services Administrator.  If the Project Team has a change in any personnel after Notice to Proceed on a contract, the Consultant is required to immediately request a modification to the contract or a CMS Alternative Staff transaction.  If UDOT does not approve the change, UDOT may request a revision to the proposal, revisit the selection process, score the Consultant lower on the Consultant Project Evaluation, or terminate the contract. 

· The Form and an example of the completed form are available on the UDOT Website www.udot.utah.gov/go/csforms.

**Please explain in a footnote on this form any variances between “Current Actual Rate of Pay” and “Rate on Cost Proposal”.  Example:  “ABC Corporation implements raises in March, the ‘Rate on Cost Proposal’ is a prorated rate over the life of the contract.”  NOTE:  In a Cost Plus Fixed Fee contract, consultants must bill at actual rates.
