Entering Projects into ePM for
Right of Way

e  Check the spreadsheet:

No spaces in Summary No,*Pin*, Project No*, or
Parcel Number* columns

No commas in Parcel Size column

Spell check

A =] c D E F

"AM MOTE: ™ means
required field except as
noted for parties of
interest. This is the
summary number as

submitted on the Hard "B" UDOT Pin
Copy of the RWW-53 form, number (no add "0" (Mo Route Mumber) Parcel
ie: First and Original ons) This column number as described in the Right ["E" This column should
Fartial Summary. This will be blank for & |"C" UDOT Project Mumber This |[of Way Manual of Instructions, for [reflect the type of deed being |"F" Ownership as =
column will be blank for 2 | party of interest.  |colurmn will be blank for a party  |special numbering see the Region |prepared for UDOT westing deed (please
party of interest. Maximum of interest. Maximum or Central Right of WWay Engineer. [Acquisition ie Warranty Deed |lower case letters) |
Maximum Characters 10 Characters 10 Characters 32 Maximum Character 100 Ferpetual Easement, etc. Characters 240
Summary Mo.* Fin* Proj Mo™ Parcel Mumber® Type of Deed Chwwnership Mame (&
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Fa5A
4P GE52 *BFR-STP-0114(4)2 A Quit Claim Deed Cinda R. Parratt, Ro
JiA
4P EE52 "BFR-STP-0114(432 = Quit Claim Deed Cinda R. Parratt, Ro
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E Microsoft Excel - Copy of EXAMPLE E-SUMMARYMrsTTFEB182010_1.XL5 & IH
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e Remove the instruction lines from the top and bottom of
the spreadsheet by deleting the rows that they are in.




e Save the spreadsheet:

File
Save As...

Local Disk (C:)

Import Summary

Folder

Save name without
Capital letter or spaces
in it, and save it as a

Tex (Tab delimited)

(*.txt) file.

Save In:

| 5% jottley on 'istsrconsSHdata (1) ¥ | G

(@ X i F - Tooks -
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| 2 kEummar. ASS0006 (11900 18t and Fral sSummoils
| 4 Lok Propct Tracing.sk

Iy Recent Affidavit
Bkl Appraisals received
= Appraisals returned
|2 Archive -~
Deskkap [ 7ssigniments >

) Certification Letters
Cherks - Warrant
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Contracts

FEE pay scale range
Jolene's Office Drawers
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puter |E10lene's Pictures

|2

X

My Documents

=
E
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E(IA-_A:
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Cleass

ID)letters

erfarmance Plan

ermit to Enter and Construct
rojects

IC)Rating System

|2 Relocation Merge documents

I3 Relocation training manual
[CISNELSON

IE2)Spanish - used in texas
IE)5Surmary uploads into &P
Withdrawal from Condermnation Merma|
IEWarking Certification Documents

|

.
My Netwark
Places Save 35 [YRC: | Test (T deliiced) (% Ext)
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e Log into ePM

B Oracle Developer Forms Fluntime - Web 1= 2]
ORACLE
iln Systerm Entil (v ~ILIN-Z 0710 1624821 7-Bystern will be Locked Qut st DB05/1 01 700
efectronic PROGRAM MANAGEMENT Payroll
Users Name: l lpdate ProfiefSecurity ! Lagimas Rifferent UserJ

Project Management

Program Development

Ewnter Security

User x| Right of Way

Password: I
Pazzword Expire Date: ! CMS
Login Forgot Passward I

ePM System Control




Oracle Developer Forms Runtime - Web [I@IE

Phimain, Main &

electronic PROGRAM MANAGEMENT

Users Name;  [OTTLEY, JOLENE Uptiate ProfieSecurty | Login as Different User |

AARAARRRAARAARRRRRRRAARAAAE ANEDNESDAY JUNE'D, 20110, AT FIVE P,  #esssstsseessssssattassssss

THE MIULTIPLE PROUJECT SCHEDULER WWALL RN P rog ra m Deve I o p m e nt

PLEASE SEND ALL EPM: HELP REQUESTS TQr ** EPMSUPPORT@UTAH.GOY **
PLES REGQUESTS SHOULD GO TC *+ PDESSLPPORTE@UTAH GOV **

UDOT EMPLOYEES MEEDING EPM USER ACCOUNTS SHOLULD GO TO

HTTR: e LDOT UTAH GOVIGOERMACCESS

CMS

ANDFILL OUT THE ORLIME FORR

EFM AND FDES SUPPORT: PAM MOYER 801-965-3848 OR EFMSUPPORT@UTAH G0V

EPM AND COGNOS REPORTS: ELAINE FANNING B01-857-8537 OR EFSNNNGEUTAH GOV ePM Syste m Control

EFM DEVELOPMEMT AMD PLAMMIMNG: STEWE QUINM 501-503-6451 OR SRUINMELUTAH GOV

THIZ 1= PROCUCTION

Record: 111

Select Right of Way from right column




# Oracle Developer Forms Runtime - Web

W00 18:23:23 Systam will ba

Locked Chut at DEA0SA 01700

Task Task Description

PR Priod Mo

Crnership Mame  Mor

Wileicome JOTTLEY fo the LIDOT Right of ¥Way sysbem on 0 -UN-2010 05:23 The foliowing tasks have not been
commpleted and one due within the nesd 14 days,

e Select 750 Ownership Status from R/W menu




Utah Department of Transportation E”E|E|

orts  Docurmer 4 2| d OR’ACI_E'
Gokl
TEa Right of Wiz us Jo : 0 DIMIN role.
Search Parameters 740 - Project Mfanagement
Master PIR: PIk: Froject hbr: 750 - Ownership Status Project Location: |
745 - Bummatries
OWNERSHIPSI Farcels T Land Yalue I 760 - ;mjects JnT Summary T Deeds T Status
Sum =D NP | Humber* 464 -Project Satun Project Setup Template Mame: | Recreste Plan
v | | 770 - Acquisition Data Import | cwener
= | TAT= CIoSmg 7'y _Indlviclual Name | |
o | 795 - Condemnations _ Comnany Name | |
| | 00 - Glassary Cortact Street Address: |
- | | '-|——|——_|——|——|——,——‘ Contact Street Address2:|
- | | T 5 E E T l— C'rty:| State: Zigx
r | | it EiEE l— Primary Phone:| Ertry Formeat S01-123-4567
| [ [ R N R Owvnership Details
r | | Tl T e ,_ Instrument Type:|
o | 015 5 B E l— 15t Right Of Refusal Waivert [ Cortidor Preservation® [ Appraisal Waiver [
| | 0000 County Tax Id: |
| [ T Section: Taweniship: Range: Base Meridian:
| [ rrrrr Westing Instrumert Type: | Ertry: | Biook: | Page: |
] | | {0 T T Title Insurance:|
| | [0 o T o Comment:|
| | FIEEEES =

e Select 770 Acquisition Date Import from Acquisition
menu




[- [OX]
5 b o : ninistration - 3 ting = Doc g 2| { ORACI—E‘
Gave (Ctrl+ 31| - B e N

Print (Ctrl + P}

Exit (F4) : i Mave Dats into Right of ey | Show Impart Cleanun

- prwins
%Suhir’ria’r_ﬂr Pin F‘I‘Dg‘NQ Crwnership Mame DLijaircEaEg‘a- : » Lead: |
] | o= b L A
| v Last Summary Number: |
Aﬂﬂreﬁs: l éﬂmpar‘]y i;‘,aniac{' N‘ame::i
Ciy: | state:|  Zin|
istrument Type: |
‘County Tax ld: |
Sectior; Township: Feange: |
I-.'af_ifydé: Longitude:
Parcel Mumber: | Size: | Units: | Type: |
Sﬂe'Addr‘e.ss.-:I . Courty:
Gy | Tipr | Region:
[ieacription:l
“esting Instrument: | Erry: | Book: { Paﬁae;_;!
Woid Ancl Retain [ Void And Replace: [ Void Parcel |2 Skip Processing Flag: [
- Crwner Percentages

‘Company: TMame: Address City State Fip Number Partnier %

[ | I I | | (]
r [ | [
| | [ =]

{_:J | o

e el N e N E N R e e E T

 Error Messages

Mumber of Times Error

hessage Processed  Crested Updsted
[
L] |

C

e Click Upload File Button




Exit W

wHFlleUpload

@ Utah Department of Transportation

- [B]x].

ORACLE "

|| Find and Unlaad File

_Select File to Upload

Look in:

My Recent
Documents

|[E:| Surnmaty uploads inko ePM

v e EE

[C2) 2002 uploads
[ 2009 Uploads
£ 2010 Uploads

[Z] 7318_sr19950_13thp bt
[Z] pS7Saf-010@L112_1s bt
pa461_s0108235_08p, bt

(3 ROO Input folder - Movember 2009
) ROW Imput folder - December 2009

Ca L Partial Surnmaries.pdf J
__:] ) Rejection Lefter.doc TS |H§&J l
My Documents | |24 Sarmple Surjmary xls [Frefes
= L Pty ‘. arcel \pirt
8 o Nember Parner
My Computer l ] =
SRCOJOTTLEY l |
1658.177.115.10; | | -
b o
R [ File narne: Open
ERUEE My MNetbwark, | | mes Errar
Places Files of bype: |,q|| Files " | Carkel N uﬂdﬂfed
— | a

e Select the spreadsheet file and open it.




Utah Department of Transportation EIIEHXI
ORACLE

" Flle Upload

pa021_s019360 02pbd Find ancl Upload File

)

| zip| | Region:

. IS — ..|
Woid And Replace: [ -Fmi;wmcaix@ Skip Processing Flag:[vi '

Address. City StateZip Humber Partnier % |

e Click Close button
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ounting Eepors Documents

ORACLE

Unload File lmnart File J Flrename lp8021 SO19360 02ptd || | Wiove Data into Right of vy | Showy Import Cleanug. |
Impm Exqepdlans
Summa‘ry Fin Proj ho 'gmer”s'hipg.r’uéf_%_ Duplicate ! o Lesd |
e Crvner Contact Mame Quvrier is Compariy
- W Last Summary Number: | |
C Adldress:  Company Contact Name: |
S City: Siate| |z
= Instrument Type: |
i County Tax ld: |
kit Section: Towenshi: Range: I
[ Latituce: Longitude:
[ Parcel Mumber: Size: | Units: | Type: |
[ Site Address: Courty:
= City: Zip: | Regior:
| Descrigtion: |
. . . I esting nstrumert: | Erry: | ‘Book: | Page: |
= s - :

e Click Import

F1le Button
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Impart Exceptions:

Upload File Import File Filemame: pa021_sOM9360_02ptd | ., ovwe Data into Right of Wy Shes Imeort Cleanup

ummary  Pin Proj Mo Crvnership Mame Duplicate
A |V~
ast S_umma__r\_f N_L_Jml_:ue_r:_,_S_l_i‘
Aclelre
g
Inst rit T L
nstrumed .
s T" adams, Danigl
UM Bairg, James
Secti

Beadles, Jim
Bennett, Ray
Butcher, Terry
Ste Adorel - oak william (Bl
CH Dailey (Consultant), Gene
Desctigtill Dearden, Alan )
Westing Instrume (Iisfa? ] Page;
Miaid And RES )UDGE, STATE

Owvner Percidl Jones, Richard H. :
Farcel

Company Kamrnerer, Joe ki Mumber Partner %
Kino, Monty
= 4]

Etraor Messages

Mumber of Times Error

I

X

L9

e Double click Lead box and select the lead for
the project, click OK.
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Administration Acquisition Brop. Management Accounting

Reports

Documents

Cognos

Help Window

ORACLE

Upload File Impoart File | Filename: ]p8021 _=019360_02ptxt _| Wove Data into Rioht of Yay J Shavre Import Cleanug ]
- Import Exceptions A
Summary PR Proj Mo et ship Mame Duplicate Lead: |
] | | | > : Cwyner Contact Mame Owyner i Company
] | | | W] ] vt Last Summary Mumber: ]
| | | | - Address: | Gompany Contact Marme: |
| I I l o C'rt\;:] State: l_ Zip:
1 ] ] ] = Instrument Type: |
] | | | [l County Tax ld: |
| | | | kit Section: | Tonwenizhip: I Range:
| | | | [ Latitude: | Longitude: I
| B Parcel Mumber: | Size: | Units: Type: |
[ Site Address: | Courty:
| & City: | Tip: | Reion:
| I= Description: |
! ! | | 5 “esting Instrumert: | Eritry: | Binak: | Page: |
fir

e Click Move Data into Right of Way button
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Action

Edit Search

Record Field Administration Acguisition Prop. Management Accounting Eeports Documents

2o BBl

PEEIETES

| Filename: pan21_s019360_02p bt

TR

Upload File | Import File J hove Data into Right of Wiz ] Shove Import Cleanup ]
- Impart Excegtions
Summary P Proj MNo Ot ship Mame Duplicate Lead: |
] | | | I ;-; Crvner Contact Mame Crvner is Company
] I 1 1 m ] [ Last Summary Mumber: ]
| 3 Address: | Company Cortact Mae: i
| = C'rty:] State: ’_ Zip:l
1 2 Instrument Type: |
] | 1 1 0 County Tax I {
| Section: Townzhip: ] Range: ]
[ Latitucle: Longitude:
| | [ [ [ Parcel Mumbsr: | Size: | Units: | Type: |
| [l Site: Sddress: | Courty:
| [ City: | Zip: | Region:
J= Description: |
! | | [ “esting Instrument: | Eriry: | Eook: | Page: |

e Click the Exit button
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# Oracle Developer Forms Runtime - Web

aFM Home
Gl 750-Crwnership Status R
Bll}Ea‘el Saarch

reh BEecard Eield  Adminis ition Erop. Man: B[RO0 NI Be ol

i will be Locked Out

Search Parameters

| Master FI: PR | A Project hir: |

OWNERSHIF‘S]_ Pa

L

Users Name: [OTTLEY, JOLENE

Welcome SOTTLEY fo the LIDOT Right of Wy system on 0 -JUN-2010 08:23 The folowing tasks have not been
completes and are dus withinthe next 14 days.

Task Task Descripticn PR Proj No Crenérship Name  Nor

- Rord  Reloc
Sum Owynership Mame® |Humher*|CIrd Concn ROO Paren
v | | o om
e | spelietE e I
2 [ R
Tt | e
i | [ EiEE N Descrition Crosd Dt CreatedBy
el | i | ! g
o 1 RS :
)| | CE | Ownership Detais
| | NS e L l_ [ | Instrument Type: |
| | S e i e ]‘—: st Right Of RefusslWaivert: [ Corridor Preservation® [ Appraizal Waiver [
] | 1 whmlEtiEic ]_ CnuntyTaxId:|
il [ (il W M ]—: Section: Tawnzhip; | Range: | Baze Meridian:
| | e S e I westing|Instrument Type: | Erttry: | Book: | Page: |
] | | o ) e r— Title Insurance:|
b | | 2 O I _ Comment:
| 1 o
Owvnership I l_
Supplemert
Campany Mame* Partnership Pct*  Owvner Type®* Mo, Pargel Mumkber Yalue Type Category Line Total
o | | S 1 1 1 =
0] | [ | I [ [ '
r | | | | || )|

e Goto

e Enter

0 the 750 Ownershi

0 Status Screen.

the Pin of the project that was just entered.
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B Utah Department of Transportatlon EIIEHXI

ement Accounting Reports e 1[4 t; ORACLE
F'F!L'J__D O2-JLIN-2016 08:53 ADMIN role.
OWNERSHIPS.
S 'Humber* (3IrE!thganu:*!?rr'13 IDE:OO Parent Project Setup Template Nﬁl‘héil Recreste Flan
[ B T et =
l—' Bl Lt = Indivicual MNatme
= e Company Marme
7] 0 A e L Cortact Street Address:
= ElElEiE i Cortact Street Address2:
B EfCE e City: State:; IUT _Zip:'
[ i o T Primary Phone: Eritry Format 801-123-4367
] ETAIE] ] -~ Cwwnership Details
B ElEE T i Instrumeni T\,fpa|
B Bl e 13t Right Of RetusalWisiver: [ Corridor Preservation®: [ Appraisal visiver [
& Sl County Taxle:|
i o e o Sec:timn:l Township: | Range: | Eiase'-Méridian:l
7 e s e T V_:S_ting_llﬁstmm'e[‘rf]_ypef| Eritey: | E_l!j:_jk:'l P'age;|
] [EElEpE e Titleinsuranceﬂ
|| o e T | Cammant:
r ] o s
Ownership i |
Supplement
Company Mame* Paftnership Pt Crwner Type® Mo, Parcel Mumber Valle Type Category Line Total
~ ’
-
-
=

e Click the eXecute botton
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Utah Department of Transportation

o B R

JOTTLEY

ounting EBeparts

I rale.

Documer

- [B]X]
ORACLE

{Terri Theobald (Cor| Pro

ol

C{MSDmeWhere around here

Summary  Number MNumber

Mumber  Ownerships Parcels Date Received Dste Drafting  Date Motified

SHMM:ARY

Team

Received From

Cormpany

Parcel Mumbers

1P 3 3 121132008

Terti Theahald (Can (Daniel W. Peatrozss [Registered Survey

435-738-2718

2

S Ref 4:Ref

y

A

Toolbars

e Open Summary tab——

o Verify that the information entered corr

17
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= Utah Department of Transportation

EBEX

ORACLE

on Edit 3 ch B il Eiele

e Bl o€ [0 185 8 5 [ Ed g %

=

Search Parameters

Master PIM: (99911 PIR: 35511 Project Mbr: STP-TERRI Lead: Terri Theokald (Cor| Project Location: Someswhere around here
Owhnerships T Parcels T Land Yalue T Agent Log TCnndemnationT SLIMMARY T Deeds T Status
Summary  Kumber Mumber
Mumber Cwenerships Parcels Date Received Date Drafting Date Rotified Team Lead Received From Company Phone
ap 1 1 111 202008 Alan Desrden Dalen Harris Horrocks Enginest: 801 -763-5100
1P 3 Tetri Theobald (Con Danisl W, Peatross | Registered Survey| 435-735-2718

e Enter date notified

Is,
k|
e
|®

Parcel Mumbers
2B:E -
2,3 Ref 4:Ref

e Double click Date Notified box and select the date.

Click OK.
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To exit ePM

BIX]

Utah Department of Transportation

Search Parpmeters

Master PIN; (99911 FIN; 99911 Project Mer: [TEST- Lead: | Project Location: |Test module

OWHNERSH|PS I Parcels T Land Value I Agent Log T Cundemnatinn] Summary T Deeds T Status _
Sum Crwnershin Mame* | Number*|CIrdRcrgonan.13mEOO Parent Project Setup Template Name: | _Recreste Plan_|
v I O W =] Qwner
7 |ru1yster\,r = |2 O er I— Indlividual Mame |Daff\,n' Duck- Test
W |Mickey Mouse 3 [ e [ Gartinamyame ) |
— | | rrrrnr I— Contact Street Address: |12355Di3nevWa\,f
— | | rrrrnr l_ Cortact Street Addr3332:|
5| i mimlulsisl | City: [SALT LAKE CITY State: IUT  Zig: (00000
| | rrrrr l_ Pritnaty Phane: 801 123-4587 Eritry Format 801-123-4567
| | rrCrrrr Cuvnership Details
= | | T 1 B l— Inztrument Type:|
| | rroer 1zt Right Of Refusal Waiver® [ Corridor Preservation®: [ Appraisal Waiver [
=l | IR EEEEY County Tex I |
| [ rrCrrOrr Section: Township: | Range: | Base Meridian:
] | | rrrrrir westing Instrument Type:| Entr\,f:| Book: Page:|
r | | rrrrr Title Insurance:|
r | | rrrrr o Comment:
= | o |

Crvrnierzhip I (74742

e | Select Exit button at the top of the screen.
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B Utah Department of Transportation

|- [Bx]
Users Mame: OTTLEY, JOLENE glectronic Right of Waﬂ
CONMEL TING CORMURITES
whiglcome JOTTLEY ta the UDOT Right of YWay system on 02-JUN-2010 10:39° The following tasks have not been
completed and are due within the next 14 days.
Task Task Description PIM Proj Mo Oywynership Mame Mbr
~— Broadcast Messages
Dezcription Created Date Crested By )
[ (]
I =

—— e Select ePM Home at the top of the screen.
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Utah Department of Transportation

Exit Help W¥ing

iPhtrmaing Main System Entry (v 2= U201 0 1 0/50:00- Systerm will be Locked Outat DED9 01700

electronic PROGRAM MANAGEMENT

Lizers Mams: ’OTTLEY. JOLERE Update Profile;’Secur'rtyI Login a5 Different User]

SEERLEERREALRARILRLRALILEAL  \WEMRIECT A ] [WE gl 20 I:Iu AT FIWE P, #*teasssssaasssassasststess

THE MULTIPLE PROJECT SCHEDULER WYWiILL RLIM P rog ra m Deve I 0 p m e nt ‘

(=] E9
ORACLE

PLEAZE SEMD ALL EPM HELP REQUESTS TO ** EPMEUPPORTE@UTAH GO **
POES REQUESTS SHOULD GO TO *** POESSUPPORT@EUTAH GOY *++

LID2T EMPLCYEES MEEDIMG EPM USER ACCOUNTS SHOULD GO TS

HTTR: Attt IDOT UTAH GON G 0EPMACCESS

CMS

AMD FILL QUT THE ChLIME FOR

EPM AMD PDES SUPPORT: PAM MOYER 801-963-3346 OR EPMEUPPORT@UTAH. GO

EPM DEVELOPMENT ARD PLAMMING; STEVE QUIMM 801-503-6451 OR SQUINME@UTAH GOV

EPh AMD CORMOS REFORTS: ELAINE FANRING A01-857-8537 OF EFANNNGRUTAH GOV e PM Syste m Co ntrol ‘

THIS IS PRODUCTICN

CONMECTING COMBLURITES

A

e Select Exit at the top of the screen.
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r" Enterpnse Prngram Management System (prod} 0racle1 |_ H_||X|

£ | https://app.udat.utah.gov/for msfrmservletrconfig=epmp E]

" Explorer provided by UDOT [ [0 ||X|
a 6,. x|‘ nogle -

- B - @Pagy/@mols -7

e |t’s closed, close the window.
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Please direct uploading questions to:
Alan Dearden 801-965-4256

Jolene Ottley 801-965-4246

23




